	
	Support Board of Assessors Form Information Required by HR prior to the Closing Date


	Post Title
	
	Post Ref:
	

	College / Mgt Unit
	

	School / Unit
	

	Closing Date 
	
	Shortlisting Date 
Must be at least 3 days following closing
	


Composition of Board of Assessors (as per R&S policy recommendations)
	
Assessor 1 
(Chairperson) 

	Name
	

	
	School /Unit
	

	
	Personnel #
	

	
	Email
	

	Assessor 2


	Name
	

	
	School /Unit
	

	
	Personnel #
	

	
	Email
	

	Assessor 3


	Name
	


	
	School /Unit
	

	
	Personnel #
	

	
	Email
	

	Assessor 4
(Optional)
	Name
	

	
	School /Unit
	

	
	Personnel #
	

	
	Email
	

	Assessor 5 
(optional for SAO4 jobs and above)
	Name
	

	
	School /Unit
	

	
	Personnel #
	

	
	Email
	

	
External Assessor 
(i.e. Non UCD  - Optional)
	Name
	

	
	School /Unit
	

	
	Email
	


	Administrator/Point of Contact
This person will be the point of contact for the Resourcing team throughout the competition including the Post Interview process.

Please note if the POC applies for this competition they must notify the Chair/HR immediately.
	Name

	
	School /Unit

	
	Personnel #

	
	Email


For information pertaining to Board of Assessor Composition you should refer to section 9 of UCD Recruitment and Selection Policy
All members of UCD Interview Panels should undertake the Recruitment & Selection Module within the “Equality, Diversity and Inclusion in Higher Education” eLearning. This 30-minute training provides guidance on inclusive hiring practices. Please advise members of your panel to complete this module. Visit the EDI website for more information.

All boards will have gender representation and the Chair should consult the Gender Balance on Committees Policy which sets out the University’s commitment to achieving a minimum gender balance target of 40% women and 40% men on all committees across the University. In such cases where the gender balance target of 40% women and 40% men on committees cannot be reached based on the above guidelines, the Boards of Assessment should consist of at least one representative of each gender.
Please note as per the policy it is on a comply or explain basis and responsibility for not meeting this target would fall on the School/Unit.
Increasing awareness of the impact of bias is essential for members of interview panels. Please note: Interview Panel training is now available online.

The HR People Development and Organisation Effectiveness unit also provides in person training for UCD Interviewers throughout the year called Interview Panel Training, which is part of the EDI Inclusive Recruitment Training Bundle. Please visit the EDI website for more information and register on the UCD booking system. 

Ref: BOA


